
The “View Product List” feature

View Product List is a graphic representation of the categories and menu items in the store 
so that you can easily see what categories you have and what menu items are listed in the 
various categories. 

The View Product List feature allows you to:
• Add or remove categories
• Add or remove menu Items to categories
• Temporarily hide categories or menu items
• Move menu items from one category to another
• “Alias” menu items into different categories so that the same item can appear in 

more than one category

On the gold Toolbar, go to Products >> View Product List.
Departments      Products       Settings       Customers        Orders

Add Product
Sort Products
Create Sale Item
Special Pricing
Gift Certificates
Import Products w/Excel
Import Combinations
View Product List



This is an example of View Products List

To Hide an item or items, check the box for item(s) and click “Hide Checked”. 

Categories are designated with the gray backgrounds. To hide an entire category, check the 
box and click “Hide Checked” at the bottom of the screen. (The category will not show as 
hidden.



To show a hidden category, check the box and click “Hide Checked” again.

To Alias, Move, or Copy menu items, FIRST select the category you want to alias, move or 
copy the items into from the dropdown.

Then, click Alias, Copy or Move Checked.


